IIpoexT
AIMHUHHUCTPALIUSA BO3OBCKOTI'O CEJIBCOBETA
INOHBIPOBCKOI'O PAMOHA
KYPCKOHU OBJIACTH

INOCTAHOBJIEHUE

oT «23» HosiOps 2012 r. Ne 74
n.Bo3sl

OO0 yrBep:kIeHHH AAMHHHCTPATHBHOIO PerjiaMeHTa 10 HCIOJIHEHHI0
MYHHUHNAIbHOHN yciayru «PaceMoTpeHHe YCTHBIX H MHCbMEHHBIX
oOpameHH# rpaxian»

B uensx peanusauun nonoxenuil @enepansHoro 3akona ot 02 mas 2006
roga Ne 59-@3 «O mopsiake paccMOTpeHHs oOpalieHuil rpaxnaH PoccHiicKoii
®enepauuun» (B penakuuu PenepanbHoro 3akoHa ot 27.07.2010 roma Ne 227-
@3), coBeplIeHCTBOBaHUS (POPM H METOAOB paboThl ¢ OOpalIEHUSIMHU IPaXK/IaH,
MOBBIIIEHNUS Ka4decTBa 3alllUThl MX KOHCTUTYLUMOHHBIX IIpaB M 3aKOHHBIX
HHTEPECOB, PYKOBOACTBYsCh {P@enepanbHbiM 3akoHoM ot 27.07.2010 rona
Ne210-®3, 3akonom Kypckoii obsactu ot 30.05.2008 roma Ne 32-3KO «O
NOpsi/IKE pacCMOTpeHusi oOpauieHuii rpaxaaH B Kypckod obnactuy,
nocraHoBiieHueM AnmMuHucTpanuu Bo3oBckoro cenbcoBeTa oT 12 HOos0pg 2012
rogra Ne 61 «O mnopsake pa3paboTKu M yTBEpKAEHHS AIMUHHCTPATHUBHBIX
PErJIaMEHTOB HMCMNOJIHEHHWS MYHMUMNAIBHBIX QYHKIMHA W AJMHHUCTPATHBHBIX
PETJIaMEHTOB MPENOCTABICHUS MYHUUMNAIBHBIX ycinyr B MO «Bo3oBckwii
cenbcoBeT» IlonblpoBckoro pairioHa Kypckoidt obmact» AAMHHHCTparus
Bo3zosckoro censcoBera [TIOCTAHOBJISIET:

1. VYTBepauTe mnpunaraeMeli AJMHHHUCTPAaTHBHBIA  pErjiaMeHT I1o
MCIOJTHEHHIO MYHMLMIIAJIBHON yciyru «PaccMOTpeHHe YCTHBIX W MUCHEMEHHBIX
obpallleHu#i rpaxKaaH».

2. Hacrosmiee nocrtaHoBnenue AQMHUHHUCTpanuu Bo3oBckoro censcosera
MIO/UIE)KUT O(QHLHAIBHOMY Pa3sMEIICHHIO Ha caiiTe AJIMUHUCTPAIIUH
ITonsipoBcKkoOro paifona no anapecy: http://vozovsky.ru u oGHapoIOBaHHIO Ha
MHDOPMALIMOHHBIX CTEH/IAX.

3. KoHTpons 3a HCNIOTHEHUEM HaCTOSILETO MOCTAHOBJIEHUS] OCTABJISIIO 3a COOOM.
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VYTBepEASE
HocTaHOBIeHHEM AJIMAHHCTPAIE
Bo030BCKOTO CEJIBCOBETA

o «23» Hos6ps 2012 rona Ne 74

AI[MHHI/ICTPATI/IBHBII?'I PEI'JIAMEHT
no npeaocTaBIeHHIO MYHHIHNAJIBHOH yCIyTH «PaccmoTpeHHe YCTHBIX H
nHCHLMEHHBIX 00pallleHH il rpakIan»

1. O0uue MOJIOKEeHHS

1. AIMHHHCTPATMBHBIA pErjamMeHT IO MCIIOHEHUIO MYHULMIAIBHOH
yenyru «PaccMOTpeHHe yCTHBIX H MEChMEHHBIX OOpallleHuil rpaxaar) (nanee -
AJIMHHHCTPATHBHBIA periameHT) pazpaboTaH B LEIAX [OBBIIIICHUS KayeCTBa
paccMOTpeHHUs obpateHnH rpaxaaH B AnmuaucTpaund  Bo30BCKOro
cenbCcoBeTa W ompenenser CpPokH H MoCJIeI0BaTEIbHOCTD NEeNCTBUH
(aAMHUHMCTPATHUBHBIC npoueaypsl) MpH paccMOTpEeHUH obpallleHui rpaxkiaH,
npasiia  BEACHMS NeJIONpOU3BOACTBa MO obpameHusmM ~ rpaxaan B
AMHHUCTpALMK Bo30BCKOTO CENbCOBETA.

2. PaccmoTpeHue obpallleHuid rpaxzaaH B AnMunucTpaluyd Bo30BCKOTO
cenbcoBeTa (Janee — AZIMMHHUCTpALHs) OCYLIeCTBIACTCS B COOTBETCTBHU C
KoHCTUTYyLIHEH Poccuiickoit @Denepallu, depepallbHBIM  3aKOHOM  OT
02.05.2006 Ne 59-®3 «O mopsake paceMOTpeHus obpalenuii rpakiaH
Poccuiickoii @enepanun» (B peAaklii deyiepallbHOTO 3aKOHa OT 27.07.2010 r.
No 227-®3), DemepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O6 obmmx
NpUHIMMNAX  OpraHu3aln MECTHOro caMoyInpaBjieHus B Poccuiickoi
denepanun», YCTaBoM MyHUIHIAILHOTO obpa3oBaHUs «B030BCKHI CEIIECOBETY,
HACTOSIIMM aAMUHUCTPAaTHBHBIM PErTaMEHTOM.

3. PaccmoTpeHue oOpalleHMH —TpaxiaH OCyIIEeCTBIIsAETCA [ naBo#
BO30BCKOTO CeJIbCOBETA, WHBIMH YIIONTHOMOUYEHHBIMA JIOJDKHOCTHBIMA TUTIAMHU
AIMHHHUCTPALHH.

B  HCHOJHEHUH MyHHIUNAIbHOW — QYHKUUM ~ MOTYT y4acTBOBaTh
MYHHIMITIBHBIE YUPEXKICHUA B HaCTH paccMOTpeHHs 0OpalleHns rpakJ1aHuHa
10 CyLIECTBY.

4. Vuér obpamieHn# rpaxiaH M CIPABOMHYIO paboTy 1O OOpalIeHHIO
rpaxiaH BeI€T CreMalInCT AJIMUHHCTPaLMH.

5. CriemanucT AJIMUHUCTPALHH, paboTatolui ¢ obpalleHussMH rpaKaaH,
HECET OTBETCTBEHHOCTH 32 COXPAHHOCTh HAXOMAIMXCA ¥ Hero Ha pacCMOTPEHHH
obpalieHuli ¥ JOKYMEHTOB, CBA3AHHBIX ¢ ux paccmoTpenueM. CBeleHHUA,
comepalecss B OOpalleHusX rpaxciaH, MOTYT HCIIOJIB30BaThCA TOJBKO B
ciTyXeOHBIX LefsX ¥ B COOTBETCTBHM C [TOJIHOMOUMSIMH JIMI[a, paboTarolIero ¢
obpaiieHreM. 3anperaercs pasriaiicHue comepxaieiics B OOpalleHUH
uHGOPMAIIUH O YaCTHOM KXHU3HH 0OpaTHBILKUXCS IPaXKIaH 0e3 uX corjiacus.
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6. B agMuHMCTpanMu paccMaTpHBAIOTCs OOpallleHus rpaxaaH (aaiee -
oOpalleHHus) 10 BOMpPOCaM, OTHOCSIIMMCS K MOJHOMOYHSIM OPraHOB MECTHOIO
camMOymnpaBjieHHus, B cooTBeTcTBHH ¢ KoHctutyumeit Poccuiickoit @enepaunmu,
denepabHBIMH 3aKOHAMM.

7. MynununaneHas GyHKLUS UCIIOJIHAETCS B OTHOLICHUU:

- rpaxnaH Poccuiickoit @enepaluy, UHOCTPAHHBIX IPaXKJaH U JIML Oe3
rpakKJaHCTBa, 3a HCKIIOYEHHWEM CIy4aeB, YCTAHOBJICHHBIX MEXIYyHAPOIHBIM
noroBopoM Poccuiickoit @enepannu win dheneparbHbIM 3aKOHOM;

- JIHL, HMEKIHX IpaBO B COOTBETCTBHH C 3aKOHOAATEIBCTBOM
Poccwiickoit @enepaunn 1H60 B CHILy HAJeNIEHUs] HX 3asBHTEISAMH B ITOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTelibcTBOM Pocculickoit ®enepaiini, MOJTHOMOYHIMH
BBICTYNaTh OT HX HWMEHM TMpPH B3aUMOJEHCTBUU C OpPraHaMH MECTHOIO
CaMOyIIpaBJIeHUS.

I'paknane umeroT npaBo oOpamaTbCs JIMYHO, a TaKXKe HalpaBiIiTh
UHIHBHAYaATbHBIE H KOJUJIEKTUBHBIE OOpallieHHs.

8. PaccmoTpenue ofpallleHHif TIpaXIaH BKIIOYAeT pPacCMOTPEHUE
MNHCbMEHHBIX OOpalleHWi rIpaXxIaH M YCTHBIX OOpalleHMd TIpakiaH,
NMOCTYNMUBIIMX B XOJIe JUYHOro mnpuema. llociemoBarelnrHOCTS, AEHCTBUI MO
MCIIOJTHEHHIO MYHHULIMITAIBHON (QYHKLMH OTpa)keHa B OJIOK-cxeMe (NpHIIOKEHHE
Ne 1 kK AIMHHHCTPaTHBHOMY periiaMeHTy).

9. Pe3ynbTaToM HCMONHEHHS QYHKIHH 1O PACCMOTPEHMIO MHUCHMEHHOTO
obpallleHuss TrpaXJaHMHA SIBISIETCS paspellieHHe MO  CYIIECTBY  BCex
MOCTaBICHHBIX B OOpAlLEHWH BOMPOCOB, INPHHATHE HEOOXOAUMBIX Mep M
HarpaBJICHUE 3asiBUTEIO MUCHhbMEHHOI'O OTBETA.

10. Pesynbratom ucnomHeHHuss (QYHKUMH 1O DPacCMOTPEHHMIO YCTHOTO
obpallleHHs IpakIaHMHA B XOJ€ JIMYHOTO NpHUEMa SBISETCS paspelleHHe Mo
CYIIECTBY BCEX IIOCTaBJICHHBIX B OOpallleHWH BONPOCOB WJIM MOJy4YeHHE
rpaXK1aHHHOM HEOOXOIMMBIX pa3bsCHEHH.

2. TpeGoBaHus K NOPSIAKY HCNOJHEHHSI MyHHIIHNIAALHOI byHkunn

11. Tlopsnox wunHbOpMHpoBaHHs 00 WCMOJHEHMH (GYHKUHMH O
PacCMOTPEHHIO OOpaLleHHH IPa/IaH:

I1.1. Mecto Haxoxaenus ammunucTpamuu: 306010 Kypckas o6nacts,
ITonsipoBckwii paiioH, n.Bo3sl, yn. CoBerckas, nom Ne 7
AZlpec 311eKTPOHHOM Mo4Thl: wosiadm@mail.ru.
Oduunansheiii caiit B cetn Muteprer: http:vozovsky.ru

Yacbl paboTel aIMHHUCTPALMK: TOHEAEIBHHUK — NATHULA ¢ 9.00 10 18.00,

nepepsiB ¢ 13.00 no 14.00;

Cy660Ta, BOCKpeceHbe — BEIXOIHOM JIEHb.

Tenedonsr s cnpasok:

I'naBa Bososckoro cenbcosera - 8(47135) 3-42-37;

AnmuHUCTpauus BO30BCKOro cebcoBeTa, CreuanucThl AJIMUHHUCTpaLUH
— Ten./dakc 8(47135) 3-42-38,
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11.2. Topsizok HH(QOPMHpOBaHus o MpaBUNIaX HCIONHEHUS MYyHHLMIAIBHOM]
QyHKUMH BkmOyaer g cebsi pasMelleHHe nmaHHOrO aIMHHHCTPATUBHOrO
PerlamMenTa Ha WHTepHert-caiite AnMUHHCTpaLM Boszosckoro cenbcosera
[onsIpoBckoro paiiona, (ampec caiita http://vozovsky.ru).

11.3. Ucnionnenue nanuoii MYHUIIMTIANBHOR DyHKIMM OCYLUECTBJISIETCS Ha
0e3Bo3Me31HOI ocHOBe (6ecnnarno).

11.4. I'paxnane Ip¥  0OpaleHHH MoryT [IOJIy4HTE KOHCYJIBTaLHIO O
Tenepony 8(47135 ) 3-42-37

oOpamenus

12. 3asButens wumeer IIpaBO  3HAKOMHTBCS ¢ AOKYMEHTaMH U
MaTepualaMH, KacaroluMHCcs PacCMOTpeHust oOpamienus, ecau sto He
3aTparuBaeT mnpaBa, cBOGONEI H 3aKOHHBIE MHTEPECHI APYTHMX JHI H eciu B
YKa3aHHBIX  JOKYMEHTax u Mar€pHanax He copmepxkarcs CBECHHs,
CoCTaBisOIHe FOCYZapCTBEHHYI0 WM HHylO OXpaHsIeMYI (enepaibHBIM
3aKOHOM TaliHy.

13. CripaBku MPENOCTABIIAIOTCS MO ClleAYIOIIHM BOITpOCaMm:

- O TNomyyeHuM oOpauieHus wu alpaBNICHHH  €r0 Ha paccMOTpeHMe B
YTIOITHOMOY€EHHBIH Opra; '

- 00 oTKaze B paccMoTpennu obparieHus;

- O IPO/UICHHH CpOKa paccMOTpeHus obpameHus;

- O pe3yJbTaTax paccMoTpeHus obpatenus.

14. Tenedonusie 380oHKY OT 3asiBUTEJIEN 1o BOIIpOCYy nosy4YeHus cnpasku
00  ucnomHeHun byHkuME 1O PaccMoTpennto  obpamenuii rpax;as
MPUHUMAIOTCA exeHeBHO ¢ 9.00 o 17.00, kpome BbxomHBX 1 NIPa3/THHYHBIX JTHEH.

15. Tlpu nomyyenun 3aripoca 1o renedoHy crieuHantucT:

- HasbIBaeT HAHMEHOBAHME OpraHa, B KOTOPBIH MO3BOHMIT TPaX1aHHH;

- IPEACTaBIIS€TCS, HA3BaB CBOO bamumro, ums, OTYECTBO;

- [IPH HEBO3MOXHOCTH B MOMEHT oOpallleHus OTBeTHTH Ha [IOCTaBJICHHbIi
BOIIpOC mpensaraer oOpaTtuBIIEMYCS ¢ BOMpPOCOM rpascnaHuny IIEPE3BOHHUTH B
KOHKPCTHBIN IeHb U B onpe tenenHoe BpeMmsi;

- K HasHa4YeHHOMY Cpoky crienmammer [MOATOTaBIUBAET OTBeT.

16. Bo Bpems PasroBsopa cnienuanuct nomkey MPOH3HOCHTBH CJI0Ba YETKO,
usberate «napannenpHpx PasroBopoB» ¢ okpyxarommMu JIOIBMU M He
TIPEPEIBATE PAa3roBOp no npuymHe TIOCTYNUICHHUS 3BOHKA Ha Apyroii anmnapar.




FPa’k1aHuHa 110 CyWecTBy obpaienus s YCTHO# opme.

Ilpu HEBO3MOXHOCTH CrielHaIHCTa, NIPHHSBIIIEro 3BOHOK,
CaMOCTOSITEILHO OTBEeTHTH Ha TI0CTaBlIeHHBIE Bompock!, TeleOHHBIH 3BOHOK
AOIDKeH OBITb nepeanpecosan Ha Inpyroe nmomkHocTHOE JHLO uIu ke
OﬁpaTHBH.IeMyCH T'PAXNaHWHY NOKHO OBITE MIpENTI0XKEeHO 0OpaTHThest k [nage
Bo3sosckoro censcosera MMHCBEMEHHO,

OtBeThI Ha [TUCbMEHHbIe ob6palneHns HalpaBJISIOTCA B NMUCBEMEHHOM BHJle
M JMOIDKHBI conmepxaTs: oTBeTH Ha T10OCTaBieHHble BOMpockl,  pamunuro,
HHHIMAIBL U HOMep TenedoHa ucnonHuTeny, OtBer noamuceisaercy I J1aBoit
Bososckoro cenpcopera IMonsIpoBckoro paiioHa. OrBer Ha MHCbMEHHBIH 3ampoc
Aa€TCs B MeCsTYHbIi CpOK.

PeTHCTpamn B Teyenpye TPeX nHeH ¢ MomenTa NOCTyNIeHuss B
AAMHHUCTpanuio,

ITucemennoe OOpaiienne, NOCTynuBImIee g A}IMHHHCTpaLIHIO,
paccMaTpuBaeTcs B Teyenpe 30 nmHel co gug €r0 perucrpauuu, ecnu ge
YCTAHOBJIEH GoJsee KOPOTKHif KOHTPOMBHBIA CPOK HemoHenmus YKa3aHHOIi
dyHKLHY. R

19. T'napa Bososckoro CelibcoBeTa MpH PaccMOTpeHun o6parenuii
IPaXnaH, nocrymusumx g AZIMUHKCTparmIO, BlIpaBe  ycraHaBiuBaTh
COKpallleHHbIe CpoKH PacCMOTpeHHs oTnenbHLEIX oOpainenuii rpakaaH.

20. O6paienns rpaxkiaH, HallpaBJieHHEkIe BBILIECTOSIMMHY
Opranuszanusmuy g AIMUHHCTpalmIO ¢ KOHTponeM  ucnonwuenus,
paceMaTpuBarores B cpokw, YCTaHOBIIEHHBIE KOHTPOJIUPYIOMUMH Opranamy umy
B Cpoku,  ycranomnenuge rmaBod  Boszosckoro CelbcoBeta. Ecnu
KOHTpomupyrommum opramom CPOK HE ykasaH, TO nucema pPaccMaTpuBaroTcy B
Tedenue 30 nHeit co qug PEruCTpanuy o6pamienus s KOHTposupyroutem oprae,

B rocynapcTBeHHbI OpPraH, opraH wmecTHOrO CaMoynpaBneHuss wiy
ACTKHOCTHOMY M1ty CPOK paccMmoTpenus oOpalnenus moxer OBITH npomnen
rnaBoi Bososckoro CeJIbCcoBeTa, HO He Gosee 4eM Ha 30 nHeii, ¢ 00s13aTeIbHBIM
YBEIOMIICHHEM IpakaaHHHa o NPOANeHHH cpoka pacemoTpenus o6pammenus.

22. Ins pemenus BOMpoca o npomrenuyu CpOKa paccMoTpenus oOpatenus
OTBETCTBEHHBIH HCHOTHUTE R B CPOK He no3sxnee, uyenm 33 3 AHS 10 HCTeYeHus
“POKa  paccMmoTpenus obpautenus  roropyr CiyxebHyro 3allHCKy ¢
000cHOBaHueM HeoOXomumocTy [Ipo/IeHus cpoka u [Ipe/icTaBnsger ee rjage
Bozosckoro CelnbCcoBeTa,
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23. I'maBa Bo030BCKOro celbcoBeTa HA OCHOBAaHUM CIIYXKeOHOM 3aIllMCKH
OTBETCTBEHHOI'O MCIIOJHHUTENSA B CPOK He MO3JHee 2 JHeH 10 MCTEeYeHHUs cpoka
paccMOTpeHHUsi oOOpallleHuss TpUHUMaeT pelleHue O TPOAJIEHWH Cpoka
pacCMOTpeHHs1 OOpallleHHUs. YBeIOMJIEHHE O IPOJIEHHH CpOKa pacCMOTpPEHMs
oOpallleHUsi HampaBisieTCs 3asBUTENI0 He T03/IHee NaThl HUCTEYEHHs CpOoKa
paccMOTpeHus oOpalleHus.

TpeboBanus Kk NHCbMEHHOMY OOpallleHHIO FPakAaH

24. I'paxnaHuH B CBOEM I[THCBMEHHOM OOpallleHWH B 00s3aTelbHOM
MOpAZKEe YyKa3blBaeT HaWMEHOBaHME OpraHa MECTHOIO caMOyIlpaBlieHHUs, B
KOTOpBIN HarpaslisieT MHCbMEeHHOe o0palueHue, 1ubo GamMuinio, UMs, OTHECTBO
COOTBETCTBYIOIIETO AOKHOCTHOIO JIMIA, JIUOO NOKHOCTH COOTBETCTBYIOLLIETO
JOJKHOCTHOTO JIMLA, a TaKXKe CBOM (paMUJIHIO, UM, OTYECTBO (ITOC/IEIHEE - TIPU
HaJIM4YMH), TTIOYTOBBIM ajpec, MO KOTOPOMY JOJDKHBI OBITH HAlpaBJIeHbI OTBET WA
YBEJIOMJIEHHE O TMepeajJpecallid OOpallleHHs, W3JIOKeHHE CYTH TNpeIOKEeHHUs,
3asiBJICHHs WJIH 7Kajlo0bl, TUYHYIO MOIMKCH 3asiBUTEIS U J1aTy.

Ecnu obpamienue HanpapisieTcsl HECKOJIBKUMHU rpakaaHamu (rpyrmna), To
YKa3blBalOTCS BhILLIENEPEUYUCICHHBIE TAHHEBIE, XOTS OBl OJTHOTO W3 3THX JIHII.

B ciyyae HeobxoauMocTu B MOATBEPXKAEHUE CBOMX JIOBOJIOB Ipa)KJaHUH
npujaraeT K NMUCbMEHHOMY OOpallleHHIO NOKYMEHTbl M MaTepuaibl J1ubo ux
KOITHH.

25. OOpaiienue, HanpaBlIEHHOE IO JJIEKTPOHHOH TOYTe, JIOJHKHO
coaep)xaTb HaHMEHOBaHHWE OpraHa MECTHOIO CaMOyYIMpaBlieHHs, B KOTOPBIi
Hanpas/IsieT oOpalleHue, Uin (GaMHIIHIO, HMs, OTYECTBO JOHKHOCTHOIO JIMIIA,
KOTOPOMY OHO aJpeCcOBaHO, M3JI0KEHHE CyTH oOpalieHus, (GaMuiIni, HMs,
OTYECTBO (mocCieAHee - TMpd HAIWYMM) M T[IOYTOBBIM aapec 3asBUTENA
(MECTOXHUTENBCTBO), KOHTAKTHBIN Tee(OH.

TpeGoBanuss K mMNOMEIIEHHS M H MeCcTaM, MNpPeIHA3HAYEHHbIM IS
OCyUIeCTB/IEHHS DYHKLHH MO PacCMOTPEHHIO O0palleHHil rpasKian

26. MecTOoM HMCNOJIHEHHS NAaHHOW MYHHMIMITATBEHOM (QYHKILMH SBISeTCH
3naHue AnmunHucTpauuu Bososckoro censcoBera IToHBIpOBCKOro paiioHa
(Kypckas obnacts, [TorbIpoBckuit paiioH, n.Bossl,yn. Cosetckas, qom Ne 7)

ITomelmenre, B KOTOPOM OCYINECTBISIETCS MPUEM TIpaXKaaH, DOIKHO
obecneyuBaTh:

- KOM(OPTHOE PACIOIOKEHHE MPAKIAHMHA U JOJKHOCTHOTO JTHIA;

- TesleOHHYIO CBS3b;

- BO3MOXXHOCTbh KOTTMPOBAaHUS JJOKYMEHTOB;

- HaJIM491e MMCbMEHHBIX NPUHAMJIeXKHOCTeH U Oymaru dopmara A4.

[IprieM rpaxcian MOXeT MpPOBOAMTHECS B KaGMHETaX JODKHOCTHBIX JIMIL,
OCYIIECTBISAIOLIHX MPHEM.

27. MecTa OXHMIaHUs JTHYHOTO MPUEMA JIOTKHBI OBITH KOMMOPTHBIMHU VTS
3asBUTE/ICH, 0DOpYIOBaHbl CTYNbSMH, CTOJAMH, OGECMEYeHbl KaHIETIPCKUMH
MPUHAUIEKHOCTSAMH JUIsi HAIMCAHUS THCbMEHHBIX 00palleHui.




3. AAIMHHHCTpPaTHBHbIE NpoLEeaYyPbI

IMocienoBaTeILHOCTL AIMHHHCTPATHBHBIX AeiicTBHI (Mpoueayp)

28. Vcnonsenue QyHKIUU NT0 paCCMOTPEHMIO OOpallleH|# rpa)KaH BKJIIOYaeT B
ce0s cleayronme aIMUHUCTPaTUBHEIE MTPOLIETYPBI:

- IpueM M nepBUYHas 06paboTka NMCbMEHHBIX OOpalleHHH rpaKaaH;

- pervcTpanus ¥ aHHOTHPOBaHHe MOCTYMUBILKUX OOpalleHUH;

- HampaBJeHHe 00pallleH’il Ha paCCMOTPEHHUE;

- paccMOTpeHHe OOpallleHHi;

- IOPSZIOK PACCMOTPEHHUSI OTAE/IbHBIX OOpallleHUH;,

- IWYHBINA IIPUEM IPaKIaH,

- oopMIIeHHE OTBETa Ha obpallleH’e rpaxkaaH.

Ilpuem u nepBHYHas 06paboTKa NMHCbMEHHBIX 00pallleHHH rpakaaH

29. OcHOBaHHEM /Ul Hayajla MCIIOJHEHUS (QYHKIMH I10 PAacCCMOTPEHHIO
obOpallleHWii rpakmaH sBIseTcss JIM4Hoe ofpalleHue rpaXAaaHHHa B
AIIMMHHMCTpPallMIO  WJIM  NOCTyIUlIeHHe  oOpalleHuss  rpakJaHuHa  C
CONPOBOAUTEBHBIM JOKYMEHTOM M3 TOCYJapCTBEHHBIX OpPraHoB, ApPYrHX
OpraHOB MECTHOTI'O CaMOYIIpaBJIeHUs JUIsl PACCMOTPEHUS 10 MOPYYEHHUIO.

30. O®6pamnienue MoKeT ObBITb  JOCTaBI€HO  HEMOCPEACTBEHHO
rpakaaHiHoM 1uU0O ero mnpeacTaBHTENIeM, IIOCTYNIHMTH [O [0o4YTe, IO
9JIEKTPOHHOM mouTe, Mo (akcy.

31. OOpaimieHHs W [OKYMEHTbl, CBSI3aHHBIE C HX pPacCMOTPEHHUEM,
MOCTYMAIOT CrieUHaIMCTy AJIMUHUCTPALIMH.

CrienuaucT, OTBETCTBEHHBIN 32 IPUEM JIOKYMEHTOB:

- IpOBepsieT NMPABUIIBHOCTH ajJipeca U LeJOCTHOCTh YITaKOBKH;

- BO3BpallaeT B OTAEJICHHE TOYTOBOM CBSI3H HEBCKPHITHLIMH OLIMOOYHO
MOCTYNHUBILIKE (HE MO azapecy), MHCbMA;

- BCKpBIBaeT KOHBEpTHI, MpPOBEpSAET HAJIWYME B HHX JOKYMEHTOB
(pa3opBaHHBIE MOKYMEHTHI MOJIKJIEMBAET), K TEKCTY IIMChbMa MpUjiaraeT KOHBEPT;

- NpHUKIAAbIBaeT K OOpallleHHIo ITOCTYNHBIINE IOKyMEHTHI (Macrnopra,
BOGHHBIE OWJIEThl, TpPYJOBBIE KHWXKH, TI€HCHOHHBIE YJIOCTOBEPEHHMS,
doTorpaduu u Apyrue noaoOHble J0KYMEHTHI);

- COCTaBjIsieT aKT Ha NHUCbMa, IOCTYNHBIIWE C JAEHEXHBIMH 3HAaKaMH
(kpoMe H3BATBIX U3 oOpallleHus ), IEeHHbBIMU OymMaramu (OOaurauusmMu, aKuusMu
W T.1.), MOAAapKaMH, Ha 3aKa3Hble [IMChbMaA C YBEJOMJIEHMEM, B KOTOPBIX NpPH
BCKPBITUM HE OOHapy»KUJIOCh IUCBMEHHOIO BJIOXKEHWS, a TaKXe B Clydasx,
KOorja B KOHBepTax OOHapy)XuBaeTcs HeaocTaya JNOKYMEHTOB, YNOMSHYTBIX
aBTOpaMHM B OTMCSX Ha lIeHHbIe MUCbMa. AKT COCTaBJISIETCS B IBYX 3K3eMIUIspax
U TOAMMUCHIBAETCS MABYMs creudanucramMu AnmuHuctpauuu. OOWH  aKT
MOCBIJIAETCA OTIPABUTENIO, BTOPOH NpHOOIaeTcs K MOCTYNMUBIIUM JOKYMEHTaM
U Tepe/laeTcsl BMeCTe C HUMH Ha paCCMOTpPEHHUE.

32. He npunuMaroTcs obpallieHus, He cojepxkalue GpamMuiny rpaxxaHuHa
¥ TIOYTOBOTIO ajpeca s OTBETa.

33. Obpamenus, noctynusuide no ¢gaxkcy u VMiHTepHeTy, NIpUHUMAIOTCS U
YYMTBIBAIOTCS KaK MUCbMEHHbIe O0palleHusl.

P —
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34. ObpameHus ¢ NOMETKOH «IHYHON, NOCTYNHUBIIME HAa WMS TIJ1aBbl
Bo3oBckoro cenbcoBeta, nepeaaloTcs HEBCKPBITHIMA,

35. Pe3ynbTaToM BBIMIONHEHUs AeHCTBHUIH 110 MPHEMY U TEPBHYHOMN
obpaboTke ofpalieHuii rpaxnaH sBiseTcs nepegaya MX Ha PEruCTpalUio U
AHHOTHPOBaHHUE.

Perucrpaunsi u annoTupoBanue NMOCTYNHBIIMX oOpaenui

36. IloctynuBuime o6palieHHs PETHCTPUPYIOTCS B Te4eHHe 3 JHeH c
MOMEHTa MOCTYT/ICHHS B KypPHaJle PETUCTPALliH [IMCEM rpaxaaH (Tpunoxenue Ne
2 K AIMHHHCTPaTHBHOMY perjlaMeHTy),

37. PabOTHHK, OTBETCTBEHHBII 3a perucTpanuio odpalineHHii:

- B TpaBOM HHKHEM yTJy TIepBOM CTPaHHULBI MHCbMAa MPOCTABISET
PETHCTPAalMOHHbIH  IMODPSA/AKOBBIH HOMep W jary. B ciiyyae eclli MecCTo,
TIPCIIHA3HAYCHHOE IUIs [MPOCTABJICHUS] PETHCTPALIMOHHOTO HOMepa 3aHATO
TEKCTOM NHCBMa, PErMCTPAlHOHHbIA HOMEpP MOXET GBITh MPOCTABIEH B MHOM
MeCTe, 00eCneyrBaroIIeM ero MPOYTeHHE;

- @HHOTALIHIO OCYIIIECTBIISET I1aBa Bo3oBckoro cenbcoBeTa.

38. PesyneTaToM  BBIMONHEHMs  AeHCTBHH MO PErHCTpallid H
aHHOTHPOBAHHIO OOpalleHHil sABIsIETCs perucTpanus oOpalleHuss B XypHaje
PETUCTpallny  TMOCTYMAOIIMX AOKYMEHOOpallleHHi rpakiaH ¥ MOATOTOBKA
oOpallleHHs rpaklaHuHa K Nepefaye Ha pPacCMOTpeHHE.

HanpaBienune o6pamenus na paccMoTpeHHe

39. Pemlense 0 HanpaBleHWM MUCbMa Ha pPacCMOTpeHHEe NpPUHUMAETCH
HCXOMS UCKIIIOYHTENILHO U3 CONEpKaHUs OOpallleHus U C y4eTom CIIEYIOLIAX
O0CODEHHOCTEH: .

- B CIy4ae eciii BONpOC, MOCTaBJICHHBIH 3asBUTENIEM, B COOTBETCTBHUH C
JEHCTBYIOIIMM 3aKOHOAATEILCTBOM OTHOCHTCS K BOMPOCAM MECTHOIO 3HAYEHUS
MoceIeHus,

Ilpu HanpaBnenuu obpaieHuii, B3STHIX Ha KOHTPOJIb AJIMHHHCTpaIueit
Kypckoii o6nactv, VYnonHOMOYeHHBIM 110 npaBaM 4YeJIOBEKa, JenmyTaTaMu
Kypckoii o6nactHoit JIymsl, Ilpencrasurensusim Cobpanuem IToHeIpoBCKOrO
paloOHa NaeTcs MOpy4eHHe OaTh OTBET 3asIBHUTENIO U IPOMH(POPMUPOBATE O
Pe3yJbTaTax pacCMOTPEHHsI COOTBETCTBYIOLIUH OpraH;

- THCbMa TpakJaH, TMOCTYNHMBUIHE U3 pPeNakKUHil CpPeIcTB MaccoBOii
HHQOPMALIHH, OPraHOB MOJIMTHYECKHX MapTHH W OOLIECTBEHHBIX OpraHU3aLHii
(B ToM umcie ¢ mpock6oii NPOHH(MOPMHPOBATE O pe3yNbTaTax paccMoTpeH#us),
PacCMaTpUBAOTCS KaK OObIYHBIE OOpAILEHNS;

- B Cilydae eciii BONPOC, NOCTaB/IEHHBIN B OOpallleHUH, HE HAXOIUTCS B
KOMIIETEHLIHH rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOyTIpaBlIeHHs
WIH JIOJOKHOCTHBIX JIML, TO oOpallleHHe B TeYeHHWe CeMH AHedl co JHS
PETHUCTPALMH TNEPECHITACTCS [0 NPHHAUIEKHOCTH B OpraH, KOMMETeHTHbIH
PeIIaTh JaHHBIH BONPOC, C yBEAOMIEHHEM TIpaKIaHHHA, HallpaBUBIIIErO
obpailenne, o nepeaapecanuu obparenus. OOpaiieHus, NpHCIAHHBIE HE IO
MPHHA/UIEKHOCTH M3 TOCYNApCTBEHHBIX OPraHOB M APYTHX OpraHM3alwii,
BO3BpalllatOTCsl B HAIIPABUBILIYIO UX OPraHH3aIHIO;




3/IEKTPOHHOM HOCHTEJISIX;
- obecreunBaer Hanexamee XPaHEHHE XypHana y4eTa M yueTHpIx Jel
TP@XJ1aH, COCTOAIMX Ha yyere;

- IPOBOJUT nepeperucrpanuio I'PakaaH, cocTOSIIMX Ha Y4eTe B KayecTse
HYXIAIOIIUXCS B KHJIOM TIOMEIEHNH eXero1Ho 1o 0] anpejs.

4. Dopmsbr KOHTpOIs 332  ucnmoJiHeHHem AAMHHHCTPAaTHBHOIO
periamenTa

4.1. KouTpons 3a NpelocTaBIeHueM MYHHILUNIAIbHOMH YCIyTH

(v

ocymecTsnsercs I'nasoit Bozosckoro Celbcoseta [ToHBIpOBCKOrO paioHa.

- COOTBETCTBHE pe3yIbTaTOB PaccMOTpeHust nOKymeHTOB TpeboBaHusM
3aKOHOZaTenbcTBa Poccuiickoii Denepanumu; §

- cobmonenne cpokos, NOopsiiKa npenocTaBieHus MYHHUMIATbHON yCilyTH;

- TIOPANOK BBIIa4YM JOKYMEHTOB,

S. Hopsinok 00:kKa/I0BaHue neficTBHii (6e3neﬁcrnuﬁ) H pelleHu# opraua,
npeaocraBasiomero MYHHUHNATBHYIO YCJyTy, a Takske AOJIZKHOCTHOIO inua

(¥

5.2. 3asiBurtenu MOTYT obpatuThest ¢ kanoboit ma PCLICHHe wiu nelcTBUs

YKas3bIBaroOT:

- HaWMeHOBaHMe oprana, p KOTOpeIf  HampaBnsercs ITUCBMEHHOe
oOpauienue, mudo bamunuro, ums u OTHECTBO COOTBETCTRYIOMIErO JIOJDKHOCTHOTO
JIHLa, TO/DKHOCTE COOTBETCTBYIOIIETO JTHLa;

- TpeaMeT obpatueHus;

- Gammuio, HMS, OTYECTBO 3asBUTENs (mubo bamunro, HMs, OTYECTBO
YHNOJITHOMOYEHHOr o NpencraBuresns g Clydae oOpamienus ¢ XKanooboii
npeacTaBuTens);

- IIOYTOBBIN ajpec 3assBUTEJIs;

- aJIpeC 3JIEKTPOHHOI MOYTEHI;

- KOHTaKTHBIN TeneoH 3asBHTE 1S (npu HaIu4um);

- JIMYHYIO NOANHCH 3asBHTeNs (ero ynonnomouentoro NIpe/iICTaBuTENS B
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ClTy4ae oOpaiieHus ¢ xanoboi peacTaBuTeNs) U AaTy.

B ciy4ae HeoOXOAMMOCTM B MOATBEpXKAEHHE CBOMX [OBOJOB 3asBHTEIH
MpHIAraloT K MHCbMEHHOMY OOpallleHHIO JOKYMEHTHI M MaTepHajbl JTHOO0 HX
konuH. IluceMenHoe o6pallleHHe JOMKHO 6BITH HAMKUCAHO pa30opUHUBEIM
[IOYEPKOM, HE COZIepPKaTh HELIEH3YPHBIX BBIPasKEHMIA.

5.4. Ecin B mUCEMeHHOM OGpalleHHWHM He yKa3aHBI (haMHIMs 3asBUTE,
HanpaBUBILEro oOpalleHHe, W TOYTOBHIH ajpec, MO KOTOPOMY JIOJKEH ObITh
HamnpaBJIeH OTBET, OTBET Ha oOpallleHue He aeTCH.

B cityqasx, eciu TEKCT NMCBMEHHOrO 06paleHUs He TTOLAaeTCs MIPOYTEHHMIO,
OTBET Ha OOpallleHHe He JaeTCs, O YeM COObIIaeTCs 3asBUTEIO, HaIlpaBHBILIEMY
obpartieHue.

Ecnu B nucbMeHHOM 0OpallleHUH 3asBHTENS COJIEP)KUTCS BOIIPOC, Ha
KOTOPBIH 3asiBUTEJIF0 MHOIOKPATHO JaBaJIMCh MMUCHMEHHBIE OTBETHI MO CYLLIECTBY
B CBA3HM C paHee HalpaslsieMbIMH OOpALLEHUAMH, U TIPH ITOM B OOpaIlleHHH He
[IPUBOIATCS HOBBIE OBOJIBI MIIM OOCTOATENILCTBA, CMELHAIMCT BIpaBe MPUHSATH
pelieHre O Ge30CHOBATEeFHOCTH OYEpEeJHOrO0 OOpalleHHs | NpeKpalleHHH
[IEPENIACKH  C 3asBHTENEM IO JaHHOMY Bompocy. O JaHHOM pelleHHH
YBEAOMIIAETCA 3asiBUTEJIb, HAIPABUBIIWI OOpalleHHe.

B ciy4asx, ecnmu npu4nHEL, 0 KOTOPBIM OTBET MO CYLLECTBY ITOCTaBJIEHHBIX
B OOpallleHnH BOTIPOCOB He MOT GBITH JaH, B NocNeIyromeM ObUIM yCTPaHEHBI,
3asBHUTE]Ib B MPaBe BHOBb HAIIPABUTh IIOBTOPHOE O6palleHue.

5.5.3asBHTENH  BTpaBe  06GXaloBaTh  pelleHHs  JuOO0  JeicTBHS
(Ge3zelicTBHS), IPHHATBIE B XO/le NMPEAOCTABIEHHs MYHULHIIAJIBHOH YCIIYTH, B
Cy/1eOHOM MOpsIKe.




